Special Projects





Shop Foreman

Job Title:

                       Documenter
Special Projects, Inc. produces finished architectural woodwork according to plans supplied by our office or by outside vendors.  The Documenter has responsibilities as listed:
Duties:

          Management

The primary function of the drafter is to produce construction documents.
Duties will cover all aspects of design and construction documentation from buildings to cabinetwork shop drawings. These shall include drawings using AutoCAD and specifications using word processing and spread sheets.


Produce drawings from scratch or by copying and modifying existing drawings. Have knowledge of construction materials and processes and be able to prepare annotated illustrations with dimensions and in the right scale.
Know about building a model of the things we build and them be able to display it in paper space in viewports with different scales.
Be comfortable with all aspects of AutoCAD, especially its three-dimensional capabilities including user coordinate systems, 3-D faces, Dview, grips, assigning elevation and thickness to entities, external references, and viewports.Overlap with the Project Manager to assure that all the necessary considerations of the job are accounted for before a contract is issued.
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